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CONTACT DETAILS

Poli[Cita] Appointments

• International Office (1st floor)

• Face-to-face: Monday–Friday, 11:30–13:30

• Online (Teams): Monday–Friday, 11:30–13:30

• Appointments available from your Intranet

Phone & Email

+34-96-3879788

+34-96-3879796 

intade@ade.upv.es

Vice-Dean: ambapui@upv.es

mailto:intade@ade.upv.es
mailto:ambapui@upv.es


UPV & FADE RANKING

#1 UPV ranked #1 University in Spain

#3 Bachelor of Business Administration and Management ranked #3 
degree in business in Spain



UPV LOCATIONS

Valencia Gandía Alcoy



UPV IN NUMBERS

28,500
Students

3,000
Teachers and Researchers

1,500
Administration and Services 

Staff



GETTING TO KNOW

FACULTAD DE ADMINISTRACIÓN Y 
DIRECCIÓN DE EMPRESAS

(FADE)



SECTION 01

STUDYING AT FADE



SECTION 02

YOUR GUIDE TO UPV



LET'S GET STARTED



STUDYING AT FADE

Academic calendar How to log in PoliformaT Webmail

Office 365 + Teams UPV app FADE website



HOW TO LOG IN

PIN NUMBER

A four-number password used to:

• Register in courses

• Change to the UPV domain password in the Intranet

• Access the Intranet for the first time



HOW TO LOG IN

UPV DOMAIN PASSWORD

A long password (letters + numbers + symbols) used to access:

• Intranet, PoliformaT, Webmail

• UPV computers

• WiFi network



HOW TO LOG IN

ACCESS THE INTRANET

Go to www.upv.es and log in with your ID number and your PIN number.



HOW TO LOG IN

I don't remember my PIN!

If you have forgotten or lost your PIN, click on the recovery link on the Intranet login page.

Once you have typed in your details, you will receive a temporary PIN valid for 24 hours, and you will be 

able to change it to a domain password in your Intranet.



ACADEMIC CALENDAR

Semester A / Winter or Fall Semester

Starts: September 7, 2026

Ends: January 29, 2027

Semester B / Spring or Sumer Semester

Starts: February 1, 2027

Ends: July 1 2027

You can check the full calendar on the FADE website



TIMETABLE

YOUR TIMETABLE

Your timetable is available in your Intranet. You can synchronize it with your personal calendar 

app to always keep track of your classes.



TIMETABLE — SYNCHRONIZE

1
Access your Intranet

2
Go to "Mi horario"

3
Select "Sincronizar"

4
Copy the link for your 

calendar app

5
Synchronize the timetable 

through the link



POLIFORMAT

UPV online platform for students and teachers

• Access to all courses registered

• Learning materials and assessment

• Assignment submission

• Communication with teachers

• "Videoapuntes" (recorded lectures)



POLIFORMAT — FAVOURITES

By clicking on SITES/SITIOS you can mark courses as favourite and create tabs at the top of the page 

to quickly navigate through your courses.

Highlight your courses



POLIFORMAT — WHAT'S INSIDE

Study guide Class materials Tasks and assignments

Online exams Marks Recorded lectures



STUDY GUIDE — GUÍA DOCENTE

Read it at the beginning of each course. It contains:

• Course contents

• Assessment methods (mid-term, final exams, assignments, practical classes, tests, presentations, oral 

exams…)

• Mandatory attendance

• Teacher(s) and how to contact them



WEBMAIL

UPV's email service

• You will receive a lot of information through your UPV email (Office 365 / Outlook)

• You can redirect UPV emails to your private email address

• Always contact teachers and administration from your UPV email



WEBMAIL — EMAIL REDIRECT

1
Open "Utilidades" in your Intranet 

→ Correo electrónico

2
Access "Redirección de correo"

3
Type in your private email 

address and input the activation 
code sent



MICROSOFT OFFICE 365

The UPV provides free access to the Office 365 suite. You can sign up with the university’s 

email address.



OFFICE 365 ACCESS



UPV MOBILE APP

This app will allow you to quickly receive information about what’s happening at UPV:
• Grades and notices
• Calendar
• Student card
• Sport activities and libraries…
• And much more

To sign up: type in your username (Passport number) and the domain password (long one).

miUPV app



CONTACT THE INTERNATIONAL OFFICE — POLI[CITA]

Always request a POLI[CITA] with Intercambio 

Académico (1st floor). 

You need to book at least ONE welcome meeting when 

you arrive in Valencia (if you haven’t already).

Then we will give you the welcome pack + certificate 

of arrival.

Request via your UPV Intranet or directly from the 

Faculty web.

POLI[CITA] – UPV appointments How to book a POLI[CITA]



ACCOMMODATION IN VALENCIA

Shared flats

Flats database at https://www.upv.es/entidades/sint/

(English version → Incoming Students → Prepare your 

stay → Accommodation)

Halls of Residence

Colegio Mayor Galileo Galilei & other options in the city.



INTERNATIONAL OFFICE — TIPS

Email & WiFi

You were sent an e-mail with relevant 

details.

For technical issues, please contact

Julio Chamorro, TIC operator of FADE (1st 

floor).

His e-mail is juchaful@aaa.upv.es , but 

you will be attended much faster if you 

contact him via Microsoft Teams.

Student Card

You received a temporary card. Download 

the app "mi UPV" for your permanent 

card.

Learning Agreements

Send changes to intade@ade.upv.es or 

via OLA. 

Please notify us via e-mail as soon as 

your DLA has been signed by both you 

and your home university.

mailto:juchaful@aaa.upv.es
mailto:intade@ade.upv.es


ENROLLMENT TO COURSES

— Confirmation of courses and groups: September 1st–7th, 2026

— Enrollment process completed before September 7th (except requested changes). Check in AIRE.

— English-taught courses are full; some students moved to Spanish courses.

— Changes by email to intade@ade.upv.es: September 7th–14th, 2026

— Changes confirmed by email as soon as possible.



CLASSES & ATTENDANCE

Classes start on September 7th.

ATTENDANCE IS MANDATORY



MENTOR

Most of you requested a Mentor and received their contact details. Contact your mentor for 

assistance and integration into university life.

Mentors



SPANISH COURSES

— Email from SINT (central mobility office) with schedules, groups and enrolment instructions

— Request enrolment in AIRE during the registration period

— Assigned level of Spanish according to the online test result

— If you have any issues or questions about them: write to mobility@upv.es with copy to 

intade@ade.upv.es .

mailto:mobility@upv.es
mailto:intade@ade.upv.es


UPV FACILITIES & SERVICES

You are welcome to use all facilities and services of UPV using your student card.

Library Sports and related 
activities

Intranet / PoliformaT Some services have fees 
(certain sports, or the use of 
the pool)

Access via www.upv.es, acceso identificado



FOLLOW US ON SOCIAL MEDIA

@adeupv
twitter.com/adeupv

FADE UPV Group
linkedin.com/groups/13580250

FADE UPV page
https://www.linkedin.com/company/adeupv

@adeupv
instagram.com/adeupv



IF YOU ARE HERE, YOU’VE MADE THE 
RIGHT DECISION!

ENJOY STUDYING AT THE FADE!
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