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CALL FOR APPLICATIONS ERASMUS+ MOBILITY FOR STUDIES

ACADEMIC YEAR 2024-2025
(Long-term intra-European mobility)

INSTRUCTIONS TO SUBMIT AN ONLINE
APPLICATION ON THE AIRE PORTAL (INTRANET)

Oficina de Programas
Internacionales de Intercambio

NOTE FOR THE APPLICANTS

In this process, you are applying for the spots for
a mobility period in a certain university of the
PlantHealth consortium. Universitat Politecnica de Valencia

This is not yet the application for financial aid

(Erasmus scholarship), but it is an obligatory step.

Cofinanciado por el
programa Erasmus+
de la Unidon Europea

Later in (July) you will receive instructions to apply
for the scholarship (financial aid) in a separate call.
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INSTRUCTIONS FOR THE ERASMUS APPLICATION 2024-2025

Access to the application is through the UPV personal intranet, in the “International
Relations and Cooperation” section at the end of the intranet menu, or directly through

https://aplicat.upv.es/aire-app

Serviclos

Correo slectronico
Webmail
Unistades
Conisulta de cormeos oficiales UPY
idioma Comunicaciones
Subscriprion a Noricias y Eventos

Servicios de red

Usuana de red

)
Intercambin
Software

Serviclo de Deportes
Ata sovios de deportes
Reservas de instalaciones depotivas
InScripeitn, consula y gestian de competicionts intemas
InsErpcitn actradades deporivas / Consulta de grupos
COMPENCIDNES SX1EMAs, INSCAPCION Y CONSUIL:

Area de Promocio | Normalitzacié Linghistica

Inscripcit en efs grups de conversa
ud d'ajuda per o la realtzacio | divuigacsh de trebals

Centro de Salud Laboral Juana Portaceli
Cita previa consulta médic3
Wer Citis midicss solicitaas
Cita preva e rig
Wer citas enfermeria solictadas

Alumni
Inscrpeitn en Alsmn
Servicios de biblisteca
Mi Biblioteca
Unidad de Medis Amblents
Haznos una solicitud
Servicio Integrado de Emplao
Consultar solicitudes y citas previas
Cak tu practica
Evaluacin Pricticas en Empresas
Centro de Lenguas
actvidades
de actvidades inscrite
Area de Actividades Cultu

es

Fundacion CEDAT
Notfic aciones CEDAT

Utilidades

Cambio de i
Identficadar O

Sobctud Programa de Acclones Culturales (PAC)

Sal kctud d'sjuda per 3 1a produccio d'obres sudiovisuals en
valencia

Inseripeib a |
Formulan de cor

i de normalitzacid ingasbica
¥ Coop
|+ Movilidad Intemacional y Cooperacion (AIRE)
Vet citas $6rcio de exraniena solicitadas

Once in the AIRE home, you can see all the calls for applications available at any time. To

submit an application, you have to use the icon next to the call that you are
interested in and which corresponds to your academic unit.
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Parfi Home

Bienvenido a AIRE

Documentacion Importante

Como llegsr & la UPY (Campus de VVersa)

Guia del alumno Menter (Campus de Vera)
How to get to UPY (Vera Gampus): H
informacién Emergencias Entrantes: in
Emergency Info Incoming: Info

informacién Emergencias Salintes

Llamadas

CursolAfio E. Gestora F. Inicio F. Fin Solicitar
2017/2018 | OPH 01/06/2017  01/03/2018
020 Facultad de Adm 2018/2020 | ADE 02112018 3DJ'114?-31S
2018/2020 | ADE 02/1172018 30/11/2018
2018/2018 | OAl 26/09/2018 | 237102018
2018 | CCD 08/M01/2018 | 05/10/2018
201872019 | ADE 25/092018 | 28/09/2018
2018/2019 | ADE 25/00/2018 | 28/09/2018
2018/2019 | CCD 31/07/2018 | 240972018

1 2 ® B BERE

Programa mentor
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Tab [Basic Data]

To save the application for the first time, you must enter your School or Faculty at UPV
(Master’s degree Unit). Do not forget to use the button every time you write or edit
new data on any of the tabs in your application. Make sure you see a ¥ mark on top of the
screen (it means the new data were saved correctly).

You must also include a valid email address. It can be either the UPV email or a private
email account, but make sure that the email you write is correct and is the one you check
most frequently. Both AIRE (automatic messages during the process) and the UPV
International Relations staff will contact you through this email.

UNIVERSITAT
POLITECNICA

DE VALENCIA ‘._ >

Perfil Home Solicitudes Estancias Directorios Avisos

Perfil: Solicitant

Solicitud - Erasmus 2019

[ Solicitante: NIF/NIE/Pasaporte: Estado solicitud: Somrador ]
Datos basicos > Destino Lista preferencias > Idiomas fi solicitud
[ Vover | Ver nsmucciones [ Cancela | cum Siqueniz

Datos basicos del solicitante

| Email (X): miamaii@gmailcnm TIf. movil: TIf. fijo: €

Domicilio a efectos de notificaciones

Pais (X): f_E;paﬁa ¥ |  Provincia (X): | VALENCIA v Localidad (X): | BOCAIRENT v c.p: |48880
T. wia: Calle v Direccion (X):
Mimero: | | Escalera: | Wam. piso: i : Letra/Puerta:

Datos Origen

Centro (X): | Fac_Ade - FACULTAD OE ADMINISTRACION Y DIRECCION DE EMPR ¥

Titulacién (X): v
E lidad:
specialidad: s Grado en Administracion y Direccion de Empresas

Movilidad Anterior

¢ Ha disfrutado alguna movilidad anteriormente? i Mo ¥

Duracion dias Erasmus

Dias de otras estancias ERASMUS en el mismo ciclo: [0

Next time you want to access your application, it will appear on the AIRE home webpage,
below the list of calls for application available (see the image below). You can also find it
through the upper menu “Applications”.

Llamadas
Llamada Curso/Afio E. Gestora F. Inicio F. Fin Solicitar
Erasmus Practicas E+ 2017_1 (Fin practica méx. 310 )] 201772018 | ORIl 0106R2T | 0103208 ﬁ
201972020 | ADE 021112018 | 3001122018 X
201972020 | ADE 02112018 | 30112018 "_,,
2 lamada - 2018/ orado) 201872019 | DAl 28/09/2018 | 23M0/2018
Programa de Cooperacion al Desarm 2018 | GCD 08/01/2018 | 05M10/2018
Llamada Extracrdinaria Erssmus+2018- (Grade ADE/GAP) 201872018 | ADE 25/08/2018 | 28082018
Llamada Extraordinaria Erasmus+Masters FADE 2018-20 Cuatrimestre) (Incluida DT FH ANSBACH) 20182019 | ADE 25/09/2018 | 28/0872018
VALENCIA COOPERA 2018 20182018 | CCD 31072018 | 24/08.2018
1 2 » 22 zER
Solicitudes
Exp. Llamada Curso/Afc  E.Gestora F. Solicitud Dest. Adjudicado Estade :;
121980 | Erasmus+2019-2020 Facultad de Administracién y Diretcidn de 2019/2020 | ADE Borrador
Empresas (Grade ADE/GAP).
Cofinanciado por el s 3

programa Erasmus+
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It will be possible for you to create several applications for the same call, but you cannot

do so while you have an application in the status “Draft”. In that case, the button for a
new application will disappear from the homepage of AIRE. As soon as you complete and

register one application, it will be possible for you to create another one and the button
72 will appear again on the homepage next to the name of the call for applications.

Tab [Destinations ]
In this tab you have to indicate the host destination(s) you are interested in, the type of

Activity and the period of mobility at the host institution you are applying for: Semester
A=Winter semester; Semester B=Spring semester, or Full Academic Year.

Solicitud - Erasmus 2019

[ Expediente: 121820 Solicitante: NIF/NIE/Pasaporte: Estado solicitud: Borrador ]
Datos cés'-::\sl Destino Lista preferencias > |diomas > Anotscionss > Confirmar solicitud
[ Voer | ver nsrueeiones | Ver documertos sch Siguente

If you indicate several universities, the order in which you include them on your application
will be binding. UPV will first try to allocate you a spot in your first choice destination. If
not possible, in no. 2, etc.

VERY IMPORTANT: for each application (Record / File on the AIRE website) UPV can only
allocate one destination and one mobility period (winter or spring, or full academic year).
We cannot use the same application file to allocate you (for example) a mobility period at
Padova University in the winter semester and at Gottingen University in the spring
semester.

That means that if you are considering spending the winter semester in one host university
of the PlantHealth consortium and the spring/summer semester in a different university of
the network (for your master thesis), you must submit two different applications on the
AIRE portal (with two different record numbers), one for each mobility period.

If you are not sure about your plans and want to keep things open, please send two
applications with a tentative plan (one application for the winter semester, and one
application for the spring semester). If you change your mind later on and you decide to
complete two semesters in the same host university, we can cancel one of the applications
you sent.

Only if you are absolutely sure that you are interested in doing both semesters of the
academic year 2024-2025 in the same university of the PlantHealth consortium, then it is
OK to send only one application.

S Cofinanciado por el T
W programa Erasmus+
*x de la Union Europea
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Tab [Languages]

» On the upper part of this screen, students can write the foreign languages they know
(self-assessment) and also request to take a level test of German and French. THERE WILL
BE NO ENGLISH TEST. Only French and German level tests will be conducted (on
14-15 December).

The French and German tests are voluntary. You only have to check the box to
indicate that you are interested in taking the French or German test if you have
some knowledge of any of these languages but no official certificate and you want
to take the test to prove your skills in order to obtain some extra points in the
ranking formula.

Datos basicos = Destino Lista preferencias = ldiomas = Anotaciones > Estado solicitud

Ver documentos adjun.

Idiomas
iaioma:
Idioma Nivel Solicitar Resultado Prueba

Inglés |BZ | | |

Aleman | | M | |

Franceés | | M | %
|

Islandes | | | |

Do not include your language certificates in this section. Merge them into one single PDF
file and upload it later on in the tab [Confirm application].

o The lower section of the tab [Languages] allows students to include any courses
(subjects) you may have completed previously at UPV in a previous academic year. This
only applies to you if you have completed a bachelor's degree at UPV before entering the
Plant Health master’s degree.

‘Curso scadémicn: | 201708

Conlia: Fat Asg - FACLLTAD DE ADMSISTRACION ¥ DIRECCION DE EMPRESAS -
Titulacan; 155 - Grado en adminatrecdn y Deecsdn da Empresss
o - [
Vi T84 - Aralses y Consobaacon Conmsble Angnaturs Cume  Creps  Bosrar
e el PCLL YRR TS5 - Comibiicnt s Caaly @ insimmiatin o bt Amilierin ey Conmilaninn Cortitin 27 | AnBiS o

DHRECCHON DE Sy 11763 - Mesodos iraniiativos pan 3 ayecdd 1o S0ma de dedhnes
FITHR - Planes sairatigicon oo las ampreags
VUG « Imvedigacion Dt

TS - Valencid per 8 Tadminairac - C1

sorgmip Fagn;an
s Frical de la Empissa mmmw

1753 - inwewipacibn Comedzial

Tab [Remarks / Annotations]

You do not need to do anything here. It might happen that eventually UPV International
Relations staff write some internal remark about your file here, but most likely this section
will be empty. In order to complete your application, you must move on to the last tab.

S Cofinanciado por el T
Ll programa Erasmus+
e de la Union Europea
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Tab [Confirm application]

The next step is the button. Check that you have included all the
information in the previous tabs and confirm the application. AIRE will ask you, if you
have not done so, to check the box at the bottom, in which you declare that you are
aware of what you have

Solicitud - Erasmus 2019

to do for the application

(o s e — R
. Datos bisicos > Destino Lisia preferencias » ldiomas > Anofaciones u
) T T m@

Aceptacidn y Verificacién de Condiciones a de la Solicitud

If you already have the
documents you want to
attach, you can attach

DENTRO DEL PLAZO ESTABLECIDO EN LA CONVOCATORIA,

igin documento concreto

them on this screen,
before or also after

_I_‘- . Ooh%:, Original(’) Documento Descripeidn Doc. Do
th t Rogistro Adjuntado. Adjun.

confirming the request. gt commanattn bt —

You will be able to S| i, e e e o e

modify the documents R | =

until the moment you ik aomsens SSras e e

decide to sign and

register the application.

Once you have used the button @i =isiallis=iiiell (not before), a new button will
appear: SlefiicleliEeSEAelelle=iilel) and the screen will look like this:

¥ POLITECNIG \ “
DE VALE @ sy solicitud ha sido confirmad \
N i

Perfil Home znl B &| Cerrar sesidn

Perfil: Solicitante saliente

Solicitud - Erasmus 2019

[ Expediente: 121920 Solicitante: NIF/NIE/Pasaporte: Estado solicitud: Solicitud confirmada J

Dstos bésicos > Destino Lists preferencias > ldiomas > Anotaciones
| volver | Ver instrucciones | ver documentos adjun. Eliminar solicitud | Firmar&Registrar solicitud

Aceptacién y Verificacion de Condiciones dé Entrega de la Solicitud

Tu solicitud ha sido confirmada correctamente pero recuerda que tu trabajo ne ha terminado aqui.

DENTRO DEL PLAZO ESTABLECIDO EN LA CONVOCATORIA d: s previsualizar, firmar y registrar tu solicitud desde la ventana que te aparecerd pulsando el betdn "Firmar&Registrar
solicitud”. EI PIN que debes usar para la fima es el mismo que se usa para entrar a |a intranet.

No olvides adjuntar més abajo Ia documentacién que te requiera tu centro segn lo descrito en el Anexo | de Ia convocstoria, que pusdes encontrar en €l botén de "Ver Instrucciones”

Documentacién Requerida

Oblig. e s Doc. Borrar
Registio Ori@inal(’) Documento Descripeion Adjuntado Descargar Ao
Acreditacion | Copia de la matriculs donde aparszcan las asignaturas matriculadas en inglés (solicitar en secretaria cigmita ®
Docencia el documento:"Extracto con Lengua de Docencia™)
Inglés
Acreditacion | En su caso, documents acreditativo idiomas segin Anexo Il rr— ®
e s
Acreditacion | Acreditacion de ofras méritos (actividades relaciones intemnacionales, becas de colaboracidn con Iz R 14
s
méritos.
v Expediente | Extracto del expediente académico disponible en la intranet para Ia titulacion objeto del intercambio. i x
Los solicitantes de un destino de master deberan incluir, ademas del expediente de master, el extracio
del expedients del grado de acceso &l master

[ voiver | verinstrucciones | Ver documentos adun._|
In order to you must upload any documents that may appear
as obligatory for the application (marked with a v). If you want to submit any optional
documents, you must do so now, before you register the application and close it.

English language certificates (English obligatory, other languages optional) must be
merged into one single PDF file and uploaded here, not in the tab [Languages].

Cofinanciado por el s
programa Erasmus+
de la Unidén Europea
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Once you press the button SlleiieiiESEFAsIsllieEiilel) you will see a pop-up window:

Firma y regiztro de la solicitud

Va a proceder a la firma y registro de la solicitud. -
Vizualice previamente la solicitud y compruebe que
wumento i Ad'DG?'d Descargar Eg_rrar
es comecta antes de firmarla y registraria. juntado Jun.
Moti — . - . tud 4
202 REEETEEEES T Firmar&Registrar solicitud
ilia Humerosa Cameat Familia Numerosa

Preview the application before signing it (it is obligatory). Finally, sign it by clicking on

the button SlelycReRiEelEEFE alleciilell of the pop-up window (image below).

{HATENCION!! Va a proceder a la firma con sello de érgano y posterior
registro de su solicitud

| Sino ha pulsado el botén Previsualizar Selicitud para comprobar que es
correcta no podra firmarla,

{Esta seguro de querer realizar esta accion? Una vez finalice podré
descargar su solicitud FIRMADA pulsando el boton Ver Documentos

Adjuntos.
Expediente: Solicitante? Estado solicitud: Solicitud confirmada

Cancelar

1

Firma y registro de la solicitud

Va a proceder a la firma y registro de la solicitud.
Visualice previamente la solicitud y compruebe que E—

Oblig, ——
Original(*) Documento Adjun,

Doc.
Registro 1o comecta antes de firmarla y registrarla, 20 Adjuntado

Beca g ——————= fud
B Previsualizar soficitud | Finmar&Registrar solicitud

Camet Familia Numerosa Camel Famiiz Numerosa

Descargar

The registration process may take several seconds. Do not close the browser until the
process finishes. If everything went well, you will see the screen as shown below and you
will receive an email informing you that the REGISTRATION has been completed
successfully.

The number that appears in the message corresponds to the registration number in
GEISER, the official Digital Registry of the UPV. Beware of possible errors in the registry.
The postal code must be for an address in Spain, with 5 digits, for example. If you get an
error, send a screenshot with the message to opii@upv.es .

| E Su solicitud ha sido registrada correctamente con el nimero 000022331e1900000006 I

Directorios Avisos

Solicitud - civuc cuiz

[ Expediente: Solicitante: NIF/NIE/Pasaporte: Estado solicitud:Solicitud registrada

S Cofinanciado por el T
programa Erasmus+
de la Unidén Europea



mailto:opii@upv.es

UNIVERSITAT Oficina de Programas
POLITECNICA

DE VALENCIA Internacionales de Intercambio

At any time you will be able to download your submitted application from the button

See attached documents.

[ Expediente: Solicitante: NIF/MIE/Pasaporte: Estado solicitud: Solictud registrada ]

Tu solicitud ha sido reg

Documentos adjuntos X
Original tha Borrar
(" Docume pocumentos Solicitados un. adjun.
Copia del Descripcién Ddgumento Fecha Adjuntado Descargar
expediente
oo Fecha
Descripcion Documento Adjuntads Descargar
Solicitud registrada " E
SolFirmada_125720_CAS_11/02/2019_13:06:23_SALDA = S0L_125720_CAS_2019021113240623_SALIDA_pdf  11/02/2019 [=]
Solicitud confirmada
SolFirmada_125720_CAS_11/02/2018_13:06:23 SOL_125720_CAS_2019021113240623.pdf 110272019 =]
Borrador
(
. — — — — 1
Submitted Erasmus 2024-2025 application
IMPRESO A. SOLICITUD DE MOVILIDAD
DATOS PERSONALES DEL ESTUDIANTE
L]
L]
L]
L]
Documento firmado electronicamente por: Verificable mediants Cédigo Seguro de Verficacion (CSV) en: | Fecha:
. . : P 102/ 206:
UNIVERSITAT POLITECHICA DE VALENCIA https:/fsede.upv.esieVerificador 11/02/2019 13:06:23
ALUCYEHDJBN || | I‘ll” ” ||||I”||||| Faans
M

SolFirmada_XXXXXX_CAS_DD/MM/YYYY_HH:MM:SS_SALIDA.pdf:
Record of entry in the official UPV Registry

iﬁé — SERVICICS :
COMUNES (‘ 9]%

RECIBO DE PRESENTACION EN OFICINA DE REGISTRO

23 0.preapp.seap. minhap.es'valida

Oficina: Registro Telematico - 000022931
Fecha y hora de registro en 11/02/2019 13:06:37 (Horario peninsular)
Fecha presentacion: 11/02/2019 13:06:36 (Horario peninsular)
Numero de registro: 000022931e1900000006
S Cofinanciado por el T )

programa Erasmus+
de la Unidén Europea




	The registration process may take several seconds. Do not close the browser until the process finishes. If everything went well, you will see the screen as shown below and you will receive an email informing you that the REGISTRATION has been complete...
	The number that appears in the message corresponds to the registration number in GEISER, the official Digital Registry of the UPV. Beware of possible errors in the registry. The postal code must be for an address in Spain, with 5 digits, for example. ...

